


About New Hampshire Department of Corrections Secure Psychiatric Unit 
Located within the State Prison for Men at 281 North State Street, Concord, NH, the SPU is a 60 
bed unit established in 1985 by state statute to house and treat a mixed population of severely 
mentally ill persons.  The residents include mentally  ill prison inmates, mentally ill jail inmates, 
criminal and civil committees. 
 
The New Hampshire Department of Health and Human Services (NHDHHS) contracts for sex 
offender treatment at THS/MI, New Hampshire Hospital APS, and at the Department of 
Corrections SPU. The treatment consists of specific sex offenders group, social skills group, and 
individual treatment. There is an initial assessment and subsequent assessment/evaluation on an 
on-going basis. The contractor also provides training and clinical supervision to facility staff and 
consultation to the treatment teams of the individuals involved. 
 
The goals of the NHDHHS in providing treatment for sex offenders who have a co-occurring 
mental illness is to: 
 

1. Provide therapies specific to sex offending to enable individuals to gain skills 
necessary to assist them to control offending behavior. 

2. Enhance the accessibility of sex offending treatment by expanding the 
services to other locals in the mental health system.  

3. To provide treatment that is appropriate and adds to the safety of the 
community. 

4. To assist, through training and clinical supervision, the facility staff to gain 
knowledge in the area of sex offender treatment. 

 
 

III. DESCRIPTION OF SERVICES 
 

It is expected that the successful bidder will address and perform the following task elements 
under the contract:  

 
1. Contractor shall be accountable to the Director of THS/MI. Reporting 

requirements shall include, but not limited to, monthly written utilization 
reports, monthly invoices, monthly meeting, and other communications as 
appropriate. 

2. The contractor shall provide all materials necessary to provide for the 
assessment, evaluation and treatment of persons participating in the 
treatment. 

3. Contractor shall provide group and individual therapy, sex offender specific 
and social skills to persons in the identified settings.  New Hampshire 
Hospital and the Department of Corrections shall provide meeting space. 

4. Contractor shall provide initial assessment/evaluation and all subsequent 
assessments/evaluations in accordance with current best practice standards. 

5. The contractor shall document individuals course of treatment, based on the 
standards of each location. Documentation of all assessments shall conform 
to industry standards currently in practice. 
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6. The contractor shall be required to comply with federal reporting regulations 
as well as the Health Insurance Portability and Accountability Act (HIPPA). 

7. The contractor shall provide training and clinical supervision to professional 
staff assigned to co-facilitate the groups at the THS/MI, New Hampshire 
Hospital APS, and at the Department of Corrections SPU. 

8. The contractor shall provide consultation to treatment teams of participating 
individuals as requested. 

9. At the discretion of the NHDHHS BBH, provide assessments only of persons 
being served by the New Hampshire Community Mental Health Centers. 

 
 
The anticipated numbers for services per year are as follows: 
 

Service THS/MI APS SPU BBH 
Therapies:         

Individuals served 15-20 6-8 4-6 0 
Groups (per week) 2 1 1 0 

           Family  Therapy 5 3 0 0 
Staff Training per year 6-8 4-6 3-4 0 
Treatment Meetings per year 20-25 6-9 6-9 0 
Chaperone training 5 3 0 0 
Static/Actuarial Assessments 15-20 6-9 6-9 2-3 
Plethysmography procedures 2 1 3 0 
Polygraph Exam  6-10 2-3 4-6 0 
Clinical/Risk Assessments 9-12 4-6 4-6 2-3 

 
 
 
 

IV. ELIGIBILITY 
 
Provider (s) of direct services shall demonstrate the ability to meet the following minimum 
requirements: 

 
1. Shall be licensed or eligible for licensure by the New Hampshire Board of 

Mental Health Practice; 
2. Shall have knowledge of best practice standards for the provision of sex 

offender treatment; 
3. Shall have experience providing sex offender treatment in group and 

individual settings; and 
4. Shall meet requirements for appointment to the Medical Staff Organization 

of New Hampshire Hospital. 
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V. PROCUREMENT TIMETABLE 
 

February 26, 2007 RFP packages are available by request and on DHHS website 
http://www.dhhs.nh.gov/DHHS/OBO/LIBRARY/RFP/default.htm 
 

 
March 19, 2007 

 
Proposals due to New Hampshire Hospital by 3:30 PM 
 

 
March 23, 2007 

 
Contractor selected and decision announced. 
 

 
March 26, 2007 

 
Contract documents sent by New Hampshire Hospital to Contractor for 
signature. 

 
July 1, 2007 

 
Effective date of contract, pending Governor and Council approval. 
 

 
 

VI. PROPOSAL INSTRUCTIONS 
 

A.  Required Materials: 
The following required materials should be submitted to the Hospital in order for a proposal to be 
complete: 
 

1. A Curriculum Vitae (CV) listing education, licensure and employment. 
2. A signed letter outlining job experiences, education and training that relate to 

the provision of sex offender treatment “Required Services” above.  
Applicants shall indicate in the letter the willingness to perform all the listed 
services. 

3. A completed “Budget Worksheet”  (see Section X). 
4. A written description of the proposed services at each of the identified 

locations. 
 
 

B.  Proposal Timeline: 
The original, typewritten proposal, plus 3 copies must be received (not postmarked) by 3:30 PM, 
on March 19, 2007. No extensions will be granted.  Fax copies will not be accepted.  New 
Hampshire Hospital will in no way be responsible for delay in delivery caused by the United 
States Mail Service or other couriers or caused by any other occurrence.   

 
Address proposals to: Dennis M. D’Ovidio, MSW 
      Director of Transitional Housing Services 

New Hampshire Hospital 
36 Clinton Street 
Concord, NH 03301-3861 
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C.  Proposal Review and Evaluation Criteria:  
New Hampshire Hospital will conduct an objective review of applications received in response 
to this RFP process.  The evaluation will be based on the demonstrated capabilities of the 
prospective contractor in relation to the needs of this project as set forth in this RFP.  The merits 
of each proposal will be evaluated individually, according to the objective scoring criteria 
described below.  New Hampshire Hospital reserves the right to accept or reject any proposal, 
and to waive any minor irregularities in the proposal.   
 

1) Education/Training/Licensure of all individuals who shall be providing 
direct services  (20 points) 

 
2)  Description of Treatment Methods and Modalities (30 points) 
 
3) Related Work Experience (30 points) 

 
4) Cost (20 points) 
 
 

 
VII. PROCEDURES FOR GRANT SELECTION AND NOTIFICATION 

 
Notice of Selection Procedures 
A letter of selection or non-selection notification will be sent to all applicants by March 26, 2007.  
The scope of services and budget for the proposed contract may be negotiated based upon the 
merit of the application as evaluated by the review panel, availability of funding, and conditions 
of the award.  Failure of a selected applicant to satisfactorily negotiate within a reasonable time 
may result in the applicant forfeiting its award.   
 
New Hampshire Hospital expects that each applicant will put forth a definitive cost proposal. 
New Hampshire Hospital, however, reserves the right to later seek a “BEST AND FINAL 
OFFER” from applicants submitting acceptable and/or potentially acceptable proposals.  The 
“BEST AND FINAL OFFER” would provide the applicant the opportunity to amend their 
original proposal to better meet the objectives of the RFP.  New Hampshire Hospital reserves the 
right whether or not to exercise this option.   

 
 

Recommendation for Non-Selected Proposals 
After the issuance of award letters, any applicant may request an opportunity to: 

a)  Discuss with New Hampshire Hospital administrative staff the reasons for 
not being selected, and  

b) Receive recommendations that may make future proposals more effective. 
 
Such requests shall be submitted in writing by March 30, 2007 to: 

 
 Dennis M. D’Ovidio, MSW 
      Director of Transitional Housing Services 

New Hampshire Hospital 
36 Clinton Street 
Concord, NH 03301-3861 
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Such requests are not considered appeals.  Selections are final.  Once an applicant has submitted a 
letter, New Hampshire Hospital will attempt to accommodate such requests within a reasonable 
time.   
 
Please direct questions about the proposal process to Dennis M. D’Ovidio, at (603) 271-5390 
phone, (603) 271-5845 fax, or email to ddovidio@dhhs.state.nh.us 
 
 

VIII. DOCUMENTS FOR CONTRACT APPROVAL 
 

Upon selection, the selected Contractor will be required to submit the following documents for 
contract approval: 

 
• Signed and notarized General Provisions (P-37) (form provided by New Hampshire 

Hospital); 
• Signed and notarized Certificate of Vote (form provided by New Hampshire 

Hospital); 
• Certificate of Good Standing; 
• Proof of comprehensive general liability insurance; and 
• Signed copies of additional assurances (Exhibits D, E, F, G, and H) (provided by 

New Hampshire Hospital). 
 

Successful contract document completion will result in a contract becoming effective on July 1, 
2007, or upon approval by the Governor and Executive Council of the State of New Hampshire, 
whichever is later.  No services occurring before the effective date are reimbursable under the 
contract. 

 
 
IX. ADDITIONAL INFORMATION 
 

Amendments 
New Hampshire Hospital has the option of amending contracts throughout the funding cycle 
based on contractor performance, fiscal expenditure, and other contract requirements.  All 
amendments require approval by the Governor and Executive Council of the State of New 
Hampshire. 
 
Renewals 
The contract for July 1, 2007 - June 30, 2009 may be written with the possibility of renewal for 
two additional years, subject to availability of New Hampshire Hospital funding and priorities. 
 
Cancellation 
New Hampshire Hospital may, during the proposal review process, or at any time prior to the 
selection, cancel this request for proposals or reject all proposals, if New Hampshire Hospital 
determines that it is in its own best interest or the best interest of the State of New Hampshire to 
take such action.  Notice of cancellation will be made to applicants or potential applicants as 
appropriate. 
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Insufficient Response 
New Hampshire Hospital may, upon determining that no satisfactory proposals have been 
received for any particular service, decide to provide this service directly, negotiate with a 
successful applicant for a related service to include this particular service as part of the service 
package, or re-bid for this particular service. 

 
 
X. BUDGET WORKSHEET 
 
 Bidders shall provide costs for the services as stated below: 
 

Services Cost per Hour or per Event 
Therapies:  
     Individual  
     Group (per group or per person)  
     Family  
Training/Supervision  
Treatment Meetings  
Chaperone Training   
Static/Actuarial Assessment  
Plathysmograph (per procedure)  
Polygraph Exam (per person)  
Clinical/Risk Assessment  

 


